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Welcome to the Securities Ownership Referencing (AKSes - Acuan Kepemilikan 

Sekuritas) Facility!  

AKSes.KSEI 3.0 

This User Guide provides instructions on how to submit OJK reports through the AKSes web application 

(https://akses-pelaporan.ksei.co.id/), which includes Share Ownership reporting.  This feature is available 

for Users registered as AKSes 3.0 Registered Users who do not have a SID (Single Investor Identification 

or Single Investor Identity Number).  Please ensure that Users have also obtained a Username/email 

(User ID) and password to log in to the application. 

A. Submitting Share Ownership Reports 
Below are the instructions for submitting Share Ownership reports: 

1. Click the “Stock Ownership Report” menu on the landing page. 

 
2. Click the “Share Ownership report form” menu.  

 

 

2 

1 

https://akses-pelaporan.ksei.co.id/
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3. The screen will display the Share Ownership reporting form as shown in the image below: 

A.1 ‘Reporting’ Tab  

A.1.1 Self-Reporting 

 

a. Reporting ID: The Share Ownership Reporting ID can be selected as “other.”  

b. I am reporting as: Select “Report Independently” if the shareholder is reporting their Share 

Ownership independently. 

c. Click  to proceed to the next page. 

d. Click  to cancel the reporting form completion process.  

a 
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A.1.2 Reporting as an Authorized Reprensentative 

 

 

a. Reporting ID: The Share Ownership Reporting ID can be filled with the Reporting ID from the 

mandatory reporting notification received by the shareholder from AKSes and attached to the 

power of attorney letter.  If you do not have a Reporting ID, leave this field blank, and a Reporting 

ID will be generated upon submission. 

b. I am reporting as: Select “reporting as a power of attorney” if the shareholder grants reporting 

authority to another party. 

c. Upload power of attorney: Upload the power of attorney letter (PDF format with a maximum size 

of 5MB). 

d. Click  to proceed to the next page. 

e. Click  to cancel the reporting form completion process. 
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A.2 ‘Shareholder’ Tab  

 

a. Organized group member: Select “Yes, member of an organized group” if you are part of an 

organized group, or “Not a member of an organized group” if you are not part of an organized 

group. 

b. Organized group name: Enter the name of the relevant organized group, for example: Pemuda 

Hamasda.  

c. Details of organized group members: Enter the details of the relevant organized group members, 

for example:  Teguh Iman, Nurwanto.  If “Not a member of an organized group” is selected, this 

field will be disabled. 

d. Compliance with the regulations in article: Select the applicable article(s) according to Financial 

Services Authority Regulation (POJK) No. 4/2024. 

This field can be filled with more than one article.  Options include “Article 2 Paragraph 1,” “Article 

2 Paragraph 2,” “Article 3 Paragraph 3,” or “Article 3 Paragraph 4,” for example:  Article 2 Paragraph 

1. 

a 

b 

c 

d 

e 

h 

k 

j 

o 

m l 

f 

n 

i 

g 

q 

p 



User Guide - Reporting to OJK (as a Registered User) 

  Page 7 

e. Read the complete regulation: Click  to view the POJK regulation.  Attached is the 

following POJK regulation: Laporan Kepemilikan atau Setiap Perubahan Kepemilikan Saham 

Perusahaan Terbuka dan Aktivitas Menjaminkan Saham Perusahaan Terbuka (Reporting on 

Ownership or Any Change in Ownership of Public Company Shares and Pledging Activities of Public 

Company Shares) 

f. SID: The SID field can be filled and is optional. 

g. Shareholder Name (According to SID): Can be filled with the shareholder name (according to SID) 

and is optional. 

h. Board of Directors/Board of Commissioners: Select “Yes” or “No.” 

i. Position: Select the position, for example: Member of the Board of Directors. 

j. Citizenship: Select “WNA” (Warga Negara Asing or Foreign National) or “WNI” (Warga Negara 

Indonesia or Indonesian Citizen), for example: WNI. 

k. Address (As per SID): Enter the shareholder’s identity address. 

l. Phone Number: Enter the shareholder’s phone number. 

m. Email: Enter the shareholder’s email address. 

n. Click   to save the shareholder information as a draft. 

o. Click   to proceed to the next page. 

p. Click the Cancel button to cancel the reporting form completion process. 

q. Click the Return button to return to the ‘Reporter’ tab screen on the reporting form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://ojk.go.id/id/regulasi/Pages/POJK-4-Tahun-2024-Laporan-Kepemilikan-atau-Setiap-Perubahan-Kepemilikan-Saham-Perusahaan-Terbuka-dan-Aktivitas-Menjaminkan.aspx
https://ojk.go.id/id/regulasi/Pages/POJK-4-Tahun-2024-Laporan-Kepemilikan-atau-Setiap-Perubahan-Kepemilikan-Saham-Perusahaan-Terbuka-dan-Aktivitas-Menjaminkan.aspx
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A.3 ‘Share Ownership’ Tab  

There is no difference in completing the form on this ‘Ownership’ tab, whether it is self-reporting or as an 

authorized representative.  Therefore, the form completion requirements apply equally to both types of 

reporting.  Therefore, the form completion requirements apply equally to both types of reporting. 

 

a. Public Company Name: Select the public company name, for example: AALI - ASTRA AGRO LESTARI 

Tbk. 

b. Number of shares before transaction (Units): Enter the number of shares before the transaction 

(in share units). 

c. Number of voting rights before transaction (%): The voting power for non-MVS shares is calculated 

by multiplying the number of shares by a voting ratio of 1, whereas the voting power for MVS shares 

is calculated using the applicable voting ratio, both shown as percentages.  Enter the voting rights 

before the transaction (in percentage units). 

a 

b 

d 

e 

c 

d 

e 

c 

f 

h 

i 

j k 

b 

l 

g 

A.3 

m 



User Guide - Reporting to OJK (as a Registered User) 

  Page 9 

d. Number of shares after transaction (Units): Enter the number of shares after the transaction (in 

share units). 

e. Number of voting rights after transaction (%): The voting power for non-MVS shares is calculated 

by multiplying the number of shares by a voting ratio of 1, whereas the voting power for MVS shares 

is calculated using the applicable voting ratio, both shown as percentages.  Enter the voting rights 

after the transaction (in percentage units). 

f. Total Share Ownership before transaction (Units): Enter the total Share Ownership before the 

transaction (in share units). 

g. Total voting rights ownership before transaction (%): Enter the total voting rights ownership 

before the transaction (in percentage units). 

h. Total Share Ownership after transaction (Units): Enter the total Share Ownership after the 

transaction (in share units). 

i. Total voting rights ownership after transaction (%): Enter the total voting rights ownership after 

the transaction (in percentage units). 

j. Click   to save the ownership information as a draft. 

k. Click  to proceed to the next page. 

l. Click the Cancel button to cancel the reporting form completion process. 

m. Click the Return button to return to the ‘Shareholder’ tab screen on the reporting form. 
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A.4 ‘Transaction’ Tab  

There is no difference in completing the form on this ‘Transaction’ tab, whether self-reporting or reporting 

as an authorized representative.  Therefore, the form completion requirements apply equally to both 

types of reporting. 

 

a. Click  to proceed to the add transaction screen. 

b. Click   to modify transaction data. 

c. Click  to delete transaction data. 

d. Ownership Status: Select “Direct” or “Indirect”.  If indirect is selected, the “Direct Investor” field 

and “Ownership Information” field will appear. 

e. Direct Investor: The “Direct Investor Name” field will only appear if you select indirect Ownership 

status.  Enter the direct investor’s name, for example: direct shareholder name  

f. Ownership Information: The “Ownership Information” field will only appear if you select indirect 

Share Ownership status.  Enter the Share Ownership status description, for example: The name or 

SID of an Indirect Shareholder. 

g. Controller Description: Select “Yes” or “No”. 

h. If yes, do you want to maintain the control?: Select “Yes” or “No”. 

i. Click  to save the transaction information as a draft. 

j. Click  to proceed to the next page. 

k. Click the Cancel button to cancel the reporting form completion process. 

l. Click the Return button to return to the ‘Ownership’ tab screen on the reporting form. 

m. Then, click the “Continue” action, and the system will display a reporting confirmation pop-up 

message as shown in the image below: 
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a. Click the  button to return to the ‘Tab Preview’ page. 

b. Click the  button to add/continue with the reporting. 

c. One reporting form completion cycle is used for one Share Ownership status, but can include more 

than one transaction.  If the User wishes to report Share Ownership with a different ownership 

status, then in the confirmation pop-up above, they can select the YES button, which will display a 

blank form on the transaction tab. 

d. If you wish to report under a different ownership status, the previous report has been saved as a 

draft, and you cannot correct the last completed form.  The system will then display the following 

image: 

 

n o 
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A.4.1 Add Transaction   

 

a. Transaction type:  Select one of the transaction types below: 

• Purchase 

• Sale 

• Exercise of Equity-based Securities 
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• Grant 

• Inheritance 

• Execution of pledged Public Company shares. 

• Other  

b. Is the a repurchase agreement transaction?: Select “Yes” or “No.” 

c. Number of outstanding/unexercised equity securities:  

• If you select the transaction type ‘Exercise of Equity Securities’, you must enter a value in 

the Number of Unexercised Equity Securities field.  

• Enter the number of unexercised equity securities in share units.  

• This field must be left blank if a transaction type other than ‘Exercise of Equity Securities’ is 

selected. 

d. Execution/exercise period deadline:  

• If you select the transaction type ‘Exercise Equity Securities’, you must fill in the Exercise 

Period Deadline field.  

• Can be filled with the exercise period deadline if the transaction is a share exercise.  Click on 

the  icon to select a date. 

• This column must be left blank if a transaction other than ‘Exercise of Equity Securities’ is 

selected. 

e. Number of shares bought, sold, or transferred: Enter the number of shares purchased, sold, or 

transferred in share units. 

f. Share Price (IDR): If you select the purchase or sale transaction type, you must fill in the Purchase 

or sale price per share (Rp) field.  Can be filled with the purchase or sale price per share in Rupiah. 

g. Share Type (Share Classification): Select “Common Shares” or “Multiple Voting Shares.” 

h. Transaction Date: Fill with the transaction date.  Click on the  icon to select a date. 

i. Transaction Purpose: Fill in the transaction purpose. 

j. Click  to cancel the add transaction. 

k. Click  to save the filled-in data. 
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A.5 ‘Preview’ Tab  

This ‘Preview’ tab displays the report in a bilingual version (Indonesian and English). 

 

b 

c 

a 

d 

e 

f 

h 

g 

i 

l 
m 

n 

o 

q 

j 

k 

s r 

p 

A.5 



User Guide - Reporting to OJK (as a Registered User) 

  Page 15 

 

a. Reporting date: Share Ownership reporting date. 

b. Number, attachment, subject: Shows the number, attachment, and subject of Share Ownership 

reporting. 

c. Correspondence: shows the recipient and address of the reporting recipient. 

d. Personal data of the relevant investor: 

• Name (SID): Shows the name of the relevant investor, for example: EVEREST LIVIN HBJ 

• Board of Directors/Board of Commissioners: Shows if the relevant investor is a Member of 

the Board of Directors/Board of Commissioners, for example: Yes. 

• Position: Shows the Position of the relevant investor, for example: Member of the Board of 

Directors 
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• Address: Shows the identity address of the relevant investor. 

• Phone number: Shows the phone number of the relevant investor. 

• Citizenzhip: Shows the citizenship of the relevant investor, for example: WNI 

• Email address: Shows the email address of the relevant investor. 

e. Compliance with regulation article: Shows compliance with the selected regulation article. 

f. Issuer: Shows the public company share name. 

g. Number of shares owned before transaction (Units): Shows total shares before transaction. 

h. Voting rights after transaction (%): Shows total voting rights after transaction. 

i. Number after shares owned before transaction (Units): Shows total shares before transaction. 

j. Voting rights after transaction (%): Shows total voting rights after transaction. 

k. Transaction data table: Shows detailed data of the reported Share Ownership transaction 

l. Controlling Shareholder: Shows controller description. 

m. If Yes, do you intend to retain control?: Shows control maintenance. 

n. Name of shareholder who has granted authorization to submit the share ownership report 

through a proxy: Shows the name of the shareholder granting the authority to report. 

o. Detailed members of the organized group, if the Share Ownership report is submitted by an 

organized group: Shows details of organized group members. 

p. Statement: Shows the statement on reporting the Share Ownership. 

q. Click   to submit the Share Ownership report. 

r. Click the Cancel button to cancel the reporting form completion process. 

s. Click the Return button to return to the ‘Transaction’ tab screen on the reporting form. 
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A.6 Report Confirmation  

 

a. Click  to cancel the Share Ownership report. 

b. Click  to submit the Share Ownership report.  You have successfully submitted your 

Share Ownership report on AKSes 3.0. 
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A.7 Notification  

 

a. Click the icon   to display AKSes inbox notifications  

b. Reporting ID: shows the Reporting ID that has been submitted  

c. Click  to return to the OJK report page  

 

d. Click to close the notification pop up. 
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B. Share Ownership Reporting History Inquiry 
Follow these instructions to view your Share Ownership reporting history: 

1. Click the “Stock Ownership Report” menu on the landing page.  

 
 

2. Click the “History of Share Ownership Reporting” menu. 

 

3. The screen will display the “History of Share Ownership Reporting” page as shown in the image below: 

2 

1 
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4. You can search for reporting results using the available filters, which include: 

a. Public Company Name: select the Public Company Name, for example: TLKM - Telkom Indonesia 

Tbk. 

b. Status: Select the available reporting status.  Below is an explanation of the reporting statuses: 

Reporting Status Description 

Draft If there is reporting data currently being filled in the form. 

Done Reporting has been completed within the reporting obligation period of 3 
working days from the transaction date (reporting date – transaction date = 
maximum 2 days), using a Reporting ID, based on AKSes notification. 

Submitted Reporting has been completed within the reporting obligation period of 3 
working days from the transaction date (reporting date – transaction date = 
maximum 2 days) by Reporting ID without AKSes notification. 

 

c. Reporting Date: Enter a date range of a maximum of 31 days.  Click on the  icon to select a date. 

d. Click on the  button to display search results. 

5. The screen will display the information you are searching for according to the selected filter in a table 

consisting of the following data: 

a. Reporting ID: The relevant Reporting ID, for example: LK/ 03122024/ 0001 / 1 

b. Shareholder: The shareholder of the relevant investor, for example: Pemuda Hamasda. 

c. Public Company Name: The relevant listed company name, for example: AALI - ASTRA AGRO 

LESTARI Tbk 

d. SID: The SID of the relevant investor, for example: IDD1010LW096561 

e. Reporting Date: The relevant reporting date, for example: 03-Des-2024 (December 3, 2024) 

f. Status: The relevant report status, for example: submitted. 

g. Click the  icon to download the selected reporting form letter in PDF file format.  
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h. Click the   icon to view details of the selected reporting form letter.  For reports submitted 

by proxy holders, the Power of Attorney document can be viewed on this page, as shown in the 

example image below:  

 
 

i 
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i. Click the  button to return to the Share Ownership reporting history inquiry screen. 

6. You can also press the  button to download the reporting data in XLS or PDF file format by 

clicking the   or  icons. 

7. You can view data on the next or previous page by clicking the paging number section. 

8. You can also display data with a limit of 10, 25, 50, or 100 rows. 

 

 


